Operational Assistant

93420 Paris - 5 a 10 ans d'expérience - Réf. 2610081530

Ma recherche

Contrat recherché : Tout contrat
Zone : lle de France

Mobilité : sur toute la région
Rémunération : a étudier
Secteur : Batiment

Formations

12/2025 — Bac +5 — Paris School of Business
Executive MBA

12/2012 — Bac +3 — St. Teresa’s College
Bachelor of Commerce

Expériences professionnelles

12/2025 - 01/2026 — Operational Assistant

Monitored compliance with internal procedures and operational standards. Oversaw the proper use of the
property management system. Conducted management controls and operational follow up activities to
support smooth hotel operations.

01/2024 - 07/2024 — Business Consultant

Conducted operational audits across production, logistics, packaging and software. Led secondary data
research and market analysis to support business and operational recommendations. Provided actionable
recommendations to improve efficiency and workflow.

02/2018 - 12/2021 — Co founder & Sales Manager

Creation and development of an e commerce brand of handcrafted jewellery. Overseeing design, supplier
relations, inventory, logistics and marketing. Implemented a social media strategy, resulting in 40 /% annual
sales growth.

10/2015 - 12/2017 — Business Development & Administrative Officer

Implementation of customs logistics solutions, streamlining of administrative flows and improvement of
service times. Management of customer onboarding, CRM and financial tasks; 15 /% increase in customer
loyalty through personalized support and feedback systems.

10/2015 - 12/2017 — Finance and Administrative Assistant

Preparation and monitoring of forecast budgets. Classification and archiving of administrative documents.
Management of personnel files.

Langues
English (notions), French (notions), Malayalam (notions)

Atouts

Strategic planning, Customer acquisition, Revenue growth, Inventory & quality management, Process
optimization, Microsoft Office Suite, Capcut, Market research, CRM, Logistics, Campaign management,
Marketing digital, SAP Accounting, Canva

Fiche anonyme — l'identité et les coordonnées du candidat sont communiquées aux recruteurs qui en font la demande
sur pmebtp.com.



